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MMOJOXEHHUE
00 opranM3anum padoTel ¢ NEPCOHATLHBIMHA AaHHLIMH
PaboOTHHKOB K 00Y4aIOMHXCS MYHHIHNAJBHOTO KA38HHOTO

00meoOpa3oBaTeNbHOro yupexaeHus «VenseqnnKkas CpedHss LIKOJIA»

Hacrosimee Tlonowerne o 3ampre MepCcOHANBHEIX NAHHEIX PaGOTHHKOR H y4aumxcs
(mamee — ITonosxenue) paspaboTAHO ¢ HEJBIO 3AITHTE] HHpOpMalKK, OTHOCAIIENCS K THIHOCTH
NHYHOH JKH3HA PalOTHHKOB M ydaluxcs 006pasoBaTelLbHOMN opranuzanuy (gamee — 00), B
COOTBETCTBUH C TyHKTOM 1 crarem 23, cratseit 24 Koucrurynum Poccuiickoit Denepanun,
rnapoi 14 Tpymosoro xonexca Poccmifckolt ®emepauun u QenepanbHEIME  3aKOHAMH
HOPMATHBHBIMM  aktaMe  oT 27 moms 2006 roma No 149-©3 «06 wmudopmamnum,
HH(POPMAIMOHHBIX TEXHOIOTHAX K O 3aliuTe HEGOpMArHuy, ot 27 momns 2006 roza Ne 152-@3
«O mepcoHaNbHEIX TaHHEIXY (¢ H3MeHeHnaMu Ha 23.12.2010).

1. Obuue moJosxennst

L.1. Tlepconanbueie nanuble — moGas HHGOPMAIMS, OTHOCALLAACS K ONpEeNENEHHOMY HIIH
ONpENleNieMOMy Ha OCHOBAHMH Takodf uH(popmauuu ¢usmueckoMy nmny (cybbexTy
HCPCOHAIBHBIX JAHHBIX), B TOM 4HC/e ero (aMHuIns, HMs, OTYECTBO, TOT, MECSI, AaTa H MECTO
PONICHHS, aupec, CEMEHHOE, COLHAIbHOE, HMMYIIECTBEHHOS LOJOKEHHe, 00pa3oBaHue,
npodecchs, JOX0/bL, Apyras HHpOpMAaLHs.

1.2. Tlepcoransrbie aannbie paGoTHIKA — HEOPMAIHS, HeOOXOMIMAT PaGOTONATENO B CBAZM C
TPYAOBEIMI OTHOLUCHHSMH H Kacalomascs KOHKDPETHOro paboTHuka. IlepcoHanbHBIe JaHHBIE
yuamuxcs — uHGopManms, Heodxomumas OO B CBA3H ¢ OTHOMICHHSIMH, BO3HHKAIOMAMH MEXIY
YUAmHMHCS, €T0 POJUMTEIAMH (3aKOHHBIME TpeficTasuTe/smMu) 7 00.

1.3. Obpaforka NepcoHANBGHBIX NAHHEIX - JE060e meifcTBHe (omepauds)) MM COROKYIIHOCTE
HeHcTErEIE (omeparuil), COBEPUIAEMEIX ¢ HCIIOIBI0BAHHEM CPEICTB aBTOMAaTH3AUMM MIH bOe3
HMCIOJIb30BAHMA TAakMX CPEACTB C TEPCOHANBHBIME JAHHBIME, BKIIOYas c6Op, 3aluch,
CHCTEMATH3AIMIO, HAKOIUIGHHE, XpaHeHue, yrouHenne (o6HoBIeH e, H3MEHEHHE), U3BJICUCHME,
HCTIONE30BAHKE, Mepepady (paclpocTpaHeHHe, NpEJOCTABIEHHS, AOCTYN), OOe3NHIHBAHHE,
OII0KHpOBaHKe, yIaleH e, YHAUTOKEHHE TePCOHANBHBIX JAHHEIX.

PacnipocTpanenwe mepcOHANBHBIX MAHHEIX - IEHCTBHS, HallpaBIIEHHEIE HA pacKpLITHE
IIEPCOHANBHBIX JAHHEIX HEONIPEIETeHHOMY KPYTY JIHI]

Henonp3oBanue mepcOHaNBHEIX NAHHBIX — ISHCTBHA (OTIEPAIHE) ¢ [EPCOHATEHEIME JaHHBIMH,
COBEpIIACMBIC OILEPATOPOM B LEMAX NPHHATHA PEUICHHH WM COBEPILCHMS HHEIX IeHCTBHIL,
TOPOMCIIOIIAX FOPHAHICCKHE TIOCNEACTEHS B OTHOLIEHHH CYOBEKTA NEpCOHANLHEIX JAHHBIX
WIH JpYrMX IHIl [#00 HHBIM 00pa3oM 3aTparvBaioliuX IIpaBa ¥ CBOGOLIBI cy0BekTa
TIEPCOHANBHEIX NaHHBIX WITH APYTHX JTHIL.

OBImenocTynHEIe NepcoHaNbHbIE NAHHBIE — IEPCOHAILHBIE JIAHHBIE, TOCTYI HEOrpPAaHHYEHHOTO
Kpyra JHII K KOTOPBIM NPEHOCTABICH ¢ COTiacHsA cy0BeKTa MepCOHANHHBIX NAHHBIX HIH HA
KOTOpLIE B COOTBETCTBMH C (eNepalbHBIMI 3aKOHAMH He DACIPOCTPAHACTCS TpeGOBanue
coOmoieHHs KOHMHIERTHATEHOCTH,



1.4, K mepcoHaTBHBIM IAHHBIM DAGOTHHKE, MONMYHaeMbIM pafoTozaTeneM u IOZIEKALHM
XpaHenmio y paboToiaTe1s B OPA/IKE, IPEXYCMOTPRHHOM NeHCTRYIOIINAM 3aKOHOAATENBCTBOM H
macTosmuM T10N0KEHAEM, OTHOCATCA CEYIOUIHE CBEIEHMUS, CONCPKAIINECS B JIMHHBIX Jiernax
pabOTHHKOB!

— IACTIOPTHEIE JaHHBIE PAbOTHIKA;

— WHH;

— KOTHS CTPAXOBOTO CBUIETENILCTBA TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHHII,

— KOTWSE [OKYMEHTA BOKHCKOTO yHera (J/I BOSHHO00S3aHHBIX U JIHI, MOIUIEKAIIUX [IPH3BIBY Ha
BOEHHYIO CILyKOY);

— KOTHS OKYMeRTa 00 06pa30BaHkH, KBATHQHUKAIMH HITH HATATHH CIIEITHATLEBIX 3HAHUH;

_ aHKeTHBIS JAHHEIE, 3aII0JHEHHBIC PaOOTHIKOM IPH OCTYIIIEHHH Ha paboty

HjM B mporiecce paboThl (B TOM HHCNIE — aproGuorpadus, CBEICHHA 0 CeMeHHOM IONOKEHIH
paboTHAKE, IepeMere GaMEITHH, HAIHTHY neTel B MIKIUBEHIIEB);

— JIOKYMEHTEL O BO3PACTE MAIOJIETHAX JETeH U MECTE HX 00yUeHH,

— JOKYMEHTHI O COCTOSHMH 370POBBS NeTell H [PYTHX POACTBEHHHKOR (BxtIouas CrpaBKH 00
AHBATHIHOCTH, O HATHYHH XPOHHUYECKHX 3a60MeBaHUH);

— IOKYMEHTBI O COCTOSTHHE 30pOBE (CBEICHHA 06 HHBAIMIHOCTH, 0 GEPEMEHHOCTH | T.IL.);

_ YHBlE JOKYMEHTHL, KOTOpBEIE € YHeTOM creruuKkn  pabOTEI M B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccuiickol Pexepaitni TOLKHEL 6BITh NpeTBABNEHE PabOTHAKOM TIPH
3aKTIOYeHHH TPYAOBOLO [OTOBOpA WIM B ICPHOI €ro JeicTBrA  (BKITIOHAS METHIHHCKHE
3aKTIOUeHKs,  IpenbaBnAeMple  pafoTHHKOM — OPH  TIPOXOM/ICHHH 00s3aTeNIBHBIX
NIPeIBAPHTEIBHEIX ¥ TIEPHOIAICCKHX MEIHTIHHCKIX 0CMOTPOB);

— TPYAOBOH NOTOBOP;

— KOTIHH IIPHKA30B 0 IPHEME, IIEPEBOAX, YBONLHOHHH;

— ygHAs KapTouka mo hopme T-2;

_ sasBrienis, 00 BACHATENBHBIC H CIyKeGHbIe 3AMACKH paboTHAKA;

— JIOKYMEHTEI O IIPOXOCHHH pabOTHHKOM aTTECTALMH, TIOBLIICHIS KBaTH(PAKAIKH,

— WHBIE OKYMEHTEL, CO/IEPIKAIlie CBEIeHHs 0 paboTHHKE, HaXOKACHHUE KOTOPBIX B JIAYHOM e
paboTHEKa HeoOXOAMMO UL JOKYMEHTANTRHOTO odopMIeHHs TPYJIOBBIX [IPaBOOTHOLICHUH ¢
paGoTHEKOM (BKJKOYAs ~[PUrOBOPEL Cyid O  3ampere 3aHAMATHECS  TENArOTHYECKOH
NesSTeNBHOCTRIO HIIH 3aHHMATE PYKOBOIALIHE IOJDKHOCTH),

1.5, K nepcoHaIbHEIM IAHHBIM YHaIHXCS, TIOMYTAEMbIM OO 1 noanexRanuM

xpaueEro B OO B mopsjxe, TPSTyCMOTPEHHOM NeHCTBYIOUIAM 3aKOHOJATEIECTROM |
HacTosmEM [TooiKeHneM, OTHOCSTCS CNEAYIOIWHe CBEACHIA, CONSPKAIMECH B THTHBIX Jemnax
YUATTHXCH:

— JIOKYMEHTEI, YAOCTOBEPAIONHE IHIHOCTH YHamerocs (CBMIIETENIECTBO O POMKICHHH HIIH
[acIopT);

— JOKYMEHTEI 0 MECTe IPOKHBAHHA,

— IOKYMEHTEI O COCTABE CEMBH;

—  JOKYMeHTHl © noiydeHmH 00pasoBaHif, HEOOXOMMMOTO  Jiis  IIOCTYIUIEHHA B
COOTBETCTBYIONTHE KIIAce (JTMYHOE [eN0, COpaBKa ¢ IPelBILYIero Mecta yueOs 1 T.11.);

— [OJTHC MEIMITHHCKOTO CTPaXOBAHUS,

— JOKYMEHTHI O COCTOSHUH 3[0POBbs (CBEICHN 00 MHBATHOHOCTH, O HAIMYHH XPOHHIECKHX
safoneBanii, MEIMIMECKOE 3aKIIOUeHAC 00 OTCYTCTBHH [POTHBOTIOKa3aHuit A o0yucHHS B
0GpasoBaTeNBHOM YIPEAIeHAN KOHKPETHOTO BHIA 1 THIIA 1 T.IL);

— JOKYMEHTHI, TIOATBEPHIAIONINE TIpaBa Ha AONONHHTCILHBIE TapaHThi ¥ KOMIIEHCAIHH TI0
OTpE/EICHHEIM OCHOBAHHMAM, NPEIyCMOTPEHHBIM 3AKOHOIATENRCTEOM (pomuTENH-HHBATH/IE],
HETIOJHAS CeMbsl, peBeH0K-CHpPOTa 1 T.IL.);

— WHBIE [OOKYMEHTHI, COJEpKallfe NePCOHANBHEIS JAHHBIC (2 TOM w4WCTE CBCLEHHA,
HeoGXOMEMbIE JUTA IPEIOCTABIEHHS yUYaleMycs TapaHTHi H KOMIIEHCALIHH, YCTAHOBIEHHBIX
JNeHCTBYIOMHUM 3aKOHOATEIECTBOM).



Ponurenu ygammxcs (3aKOHHBIE [PEICTABHTENN) MOTYT COOBINHTL MHEIC CBEACHHS, ©
KOTOPBIMH CUHTAIOT HY)KHEIM 03HAKOMHTEL PA0OTHHKOB IIKOTEL
2. OcHOBHEIE YCIIOBHA LIPOBENeHHs 00pafoTky IIEpCOHANBHEIX JAHTEX
2.1. 00 ompepnenster 06BeM, conepikanie 06pabaTHBAEMBIX TIEPCOHAILHBIX JAHHEX PaGOTHIKOB
H ygampxcs, pykoBoncTeyack Korcturymme#t Poceniickoit ®enepanuy, TPyIoBEIM KOIEKCOM
Poccuiickoii @enepannn, @3 «O6 obpazosannu B Poccuiickoit ®eneparmmy Ne 273-@3 or
29.12.2012 u uHBIMA (enepanbHBIME 3aKOHAMY.
2.2. O6paboTka epCOHANLHBIX JAaHHBIX PafOTHHKOB OCYLUECTBIISETCS MCKITTOUHTENBHO B LEaX
obecrieyernus COOMOMEHHSA 3aKOHOB H HHBIX HODMATHBHBIX TPABOBBIX AKTOB, COJEHCTBHS
paGoTHEKaM B TpyAoycTpolicTse, o0y4eHAN 1 IPOIBMKEHNH TI0 cIrysx0e, a TaKke 00eCHeueH s
JHYHOH Oe30macHOCTH pabOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOIN KONMYECTBA U
KauecTBa BEIIONHAEMOH paloTEL.

O6paboTka MepcOHANBHEIX JAHHBIX YYALIHXCS MOMKET OCYIIECTRISTECA HCKIIOUHTEIRHO
B Iemsix o0ecredeHus coOMONEHHS 3aKOHOB M HHEIX HOPMATHBHBIX TIPABOBBIX AKTOR;
COMEHCTBHA yIamIAMCA B 00YUCHUH, TPYI0YCTPOHCTRE; OOECIeUeHHST HX THIEOH He3onacHoCTH;
KOHTPOIIS KAUECTBA 00YUeHMs B 00ECIIeeH s COXPAHHOCTH MMYILECTBA.
2.3. Bee mepcoHanbHEIE JaHHble pAGOTHHKA MPENOCTARIAIOTCA pabOTHHKOM, 32 HCKIFOUCHHEM
CITy4aes, IPeAyCMOTPEHHBIX (eepansaemM 3akoHoM. Ecnn nepconanbkee nannpe paGoTHUKA
BOSMOMHO IIONYYUTE TOJBKO Y TPETBEH CTOPOHEL, TO padoTofaTelb 005384 3apanee yBeIOMHTE
06 3TOM pabOTHHKA H LOIYHHTh €ro MACEMEHHOE corllacue. PaGoTomatens DomKeH cooGIIATE
pabOoTHAKY O UENSX, NPEINONAaracMbIX HCTOYHHUKAX H Crocofax TOMyHeHHs HepCOHANLHEIX
JAaHHEIX, a Talke O XapakTepe MNOMNCKAINX M[ONYYSHHIO IE€PCOHANBHBIX IAHHBIX U
TOCNEACTRHAX 0TKA3a paGOTHHKA JATh HHCHMEHHOE COrJIACHE Ha MX MOIydYeHHE.
2.4. Bee nepcoHallbHbIE MaHHBIC HECOBEPIICHHONSTHErO ydaulerocs B Bo3pacte 10 14 ner
(ManoneTHero) MpPeOCTABNSIOTCA €ro POAMICIAMH (3AKOHHBIMH TpeAcTasuTeNsMu). Ecmm
MEPCOHANBHRIC JNAHHBIC YYAMETOCHd BO3MOKHO HONYYHTH TOJNBKO Y TpeThell CTOPOHEI, TO
POJHUTENTH (3aKOHHBIE MPEACTABATENH) YHAMIETOCH NOIBKEE! GbITh YBEIOMJICHBI 00 3TOM 3apaHee.

Ot HEX MOIGKHO GBITE MONYYEHO TMHCHMEHHOE COTIACHE HA TIONyYeHHE NepCOHANBHBIX
JIAHHEIX OT TPETheH CTOpoHEL PoauTenn (3aKoHHEIE MPEJICTABHTEIH) YYAMIErocs JOMKHLL GHITh
NPOHH(GOPMUPOBAHEI O TNENAX, TPENNONATacMBIX HCTOYHMKAX H CIOCOBAX  IIONMydCHHS
IePCOHANLHEIX IAHHELX, 4 TAKIKE 0 XapaKrepe MOIEKAIIHX T0TYYeHHIO TepCOHATHHEIX
JaHHBIX W MOCNIEACTBHAX OTKA3A JaTh MUCEMEHHOE COTIIACHE HA X TIONyUeHHUE.
2.5, Ob6paboTka CHEeUHaNbHBIX KATETOPHIl NEPCOHATBHEIX JAHHEIX, KACAIOMMXCS PACOBOIL,
HAIHOHATPHON NPHHAUICKHOCTH, NONMTHYECKHX BIIMANOB, PETHTHOIHBIX MM (PHIOCODCKHX
yOexneHnH, COCTOSHHA 310pPOBBA, HHTHMHON JKH3HH, L€ JAONYCKAeTCA, 38 HCKIFOYCHHEM
CIIy4aeB, NPEXyCMOTPEHHEIX (he/leparbHbIM 3aKOHOM.
2.6, ObpaboTka ykasaHHEX B T.2.5 Hacrosuero IIONOKEHHA CIIEITHANLHBIX KaTeropHi
IEPCOHANBHEIX JIAHHEIX JIOMYCKACTCA B CIIyYasix, ECITH:
1) cy6BeKT mepcoHANBHBIX J@HHBIX JIa)l COTTIACHE B MHChMEHHOH (opme Ha 06paBOTKY CBOMX
MEPCOHANBHBIX JAHHEBIX;
2) mepcOHANBHEIS JAHHLIE CETaHEl 00INeI0CTYIHEIMH CyOHBEKTOM NEPCOHANIBHEIX TaHHEIX;
2.1) obpaboTKa mepCcOHANEHEIX JTaHHBIX HEOOXOIUMA B CBA3H ¢ peanusalyell MeXIyHapOJHbIX
norosopos Pocentickolt @enepanmy o peagmuceny;
2.2) obpaboTka NEepCOHANBHBIX NAHHBIX OCYIIECTBISETCS B COOTBETCTBHH ¢ DemepanbHbmM
3akoHoM oT 25 sreaps 2002 roga N 8-@3 "O Beepoccniickoii nepenucy HacemeHus";
2.3) o6paloTka MepCcOHATBHBIX JAHHEIX OCYMIECTRISETCS B COOTBETCTBHHE C 3aKOHOMATEILCTROM
0 TOCYIaPCTBEHHOH COLMATRHOHA MOMOIIH, TPYIOBEIM 38KOHOIATEBCTBOM, 3aKOHOAATENLCTEOM
Poceuiickoli ®emepamun 0 MEHCHAX [0 [OCYNAPCTBEHHOMY TIEHCHOHHOMY OGECIIEYeHHIO, O
TPYHOBBIX IICHCHSIX;
3) o6paboTka MEpCOHANLHEIX J@HHBIX HEOOXOAMMA JUIA 3ALUTEL SXH3HH, 3/0POBbI HIA MHBIX
KU3HCHHO BAXHBIX HHTEPECOB CYOBEKTa NePCOHANBHEIX AEHHBIX THOO JKU3HH, 3/I0POBBS HITH
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MMBX JKHA3HEHHO BRKHBIX HHTEPECOB ApyrEX JEIl K [OIyHeHHS cormacHs CyOBeKTa
[IePCOHANLHBIX JAHHBIX HEBO3MONHO;

4) o6paboTka MEPCOBAILHBIX AHHBIX OCYIIECTBIIAETCA B MeTMKO-TIPODHHNARTHYECKIX HENAX, B
HeNsX YCTAHOBNEHUs MEIHIMHCKOTO JIEArHO3a, OKA3aHMs MEAMHHCKAX 1 MeIHUKO-COITHATEHEIX
yejyr TpHW YCNOBHH, HTO o6paboTka MEPCOHATBHBIX AAHRHBIX OCYIIECTBIACTCA  JIAIOM,
TPODECCHOHANBHO  3AHEMAIOIHMES MEIMIAHCKOH  OEATeNBHOCTBIO M 00s3aHHEIM B
COOTRETCTEBHH ¢ 3aKOHOLATEIHCTBOM Poceriickoil Peaepaniny COXpPAHATD Bpave0HyIO TAHHY;

5) obpaboTka NepcOHabHELX IAHHBIX 4IEHOB (y9acTHHKOB) 0DLIECTBCHHOTO oOneInHEHHS WK
peNATHO3HOA  OpraHd3aih OCYLIECTRISETCH COOTBETCTBYIOIIMMH  OOIIGCTBEHHEIM
o0peMHEeHAEM HITH pETHIHO3HOM opraHdzalmei, JAefCTBYFOIUME B  COOTBETCTBUH c
3aKOHOIATENBECTBOM Poccuiickoit  @epepanun, A TOCTHMKEHHH — 3aKOHHBIX neei,
TIpenyCMOTPEHHBIX HX yUpeMTEIBHEIMH JOKyMEHTAMH,

[p# YCHOBMH, 9IO ICPCOHANBHEIC namEsle He OYAyT PAcHpOCTPAHATRCA fe3 cormacds B
HCEMEHHEOH popMe CyOBEKTOB IEPCOHAILHEIX JAHHBIX;

6) ob6paboTka HepCoHaNbHbX JAHHBIX HeoOXOQEMa MLT YCTAHOBIICHH WM OCYINEeCTBIICHU
ppas cyOhexTa NepCOHaNLHBX JAHHBIX WA TPETHHX JTHI, & PABHO H B CRIZH ¢ OCyIIECTRIICHAEM
NpaBOCYIU;

7) obpaboTka NepCoOHanbHbX JAHHBIX OCYIECTBIAETCS B COOTBETCTBUM © 3aKOHOATEIBECTEOM
Poccuiickoit @enepalni 06 ofopore, 0 0e3CMIACHOCTH, O MpOTHBOAEHCTBEH TEPPOPH3IMY, 0
TPaHCTIOPTHOR 6e30IACHOCTH, O MPOTHBOASHCTBHH Koppymnuug, 00 QnepaTHBHo-posmcKHQﬁ
TEATENIEHOCTH, o6 UCIIONENTEEHOM MPOU3BOJICTBE, YTONOBHO-UCTIONHATETBHEIM
3aKOHOATEIIECTBOM Poccuiickoii Pepepanyy;

7.1) obpaboTka MOTYHCHHEBIX B YCTAHOBNEHHBIX 3AKOHONATEIBLCTBOM PoCCHHCKOH Menecpaliit
cnyvasx [epCOHANBHBIX JIAHHBIX OCYTIECTBIAETCA OpraHnaMu MpOKypaTypel B CBA3H C
OCYIIECTBICHNEM HMHA TPOKYPOPCKOTO HA30DA;

8) obpaboTKa MePCOHATBHBIX JAHHBIX OCYNIECTBISETCA B COOTBETCTBHH € 3aKOHO/ATEIHCTBOM
of oBA3aTeIBHEIX BUAAX CTPax0oBaHud, o CTPaxOBbIM 3aKOHONATE/ECTBOM:

9) obpaboTka MNEPCOHANBHBIX JAHHEIX OCYIECTBIAETCA B CIYUasX, IIpeIyCMOTPEHHBIX
3aKOHOATENECTBOM Poccritckoi (depepaliui, rocy1apCTBEHHEIMHA OpTaHaMH,
MYHHIUIAIBHEIMA OprasamMi Hid OpraHH3alsAMH B IEmsX yeTpoiicTBa ACTeH, OCTABIIHXC des
ToneYeHus PO/MTENeH, Ha BOCTIUTAHNAE B CEMBH IpaskfiaH.

3. Xpauenue, 0bpaboTka 1 HCIOTE30BAHEE NEPCOHATBHEIX JAHHBIX

3.1. TlepcoBanpHbiC NAHHBEIC paGoTHHKOB ¥ YIallEXcsd 00 xpaHstcss Ha OyMaXHBIX H
STEKTPOHHEIX HOCHTEIAX, B CTIEIHMANBHO TIPEIHA3HAUEHHEIX JULL 3TOTO [OMEILEHAAX, B MECTAX
ofecednBarOIIUX 3Ty oT HeCaNKI[MOBHPOBAHHOI0 ACCTYIIA.

3.2. B mponecce XpaHSHHA [epCOHATBLHEX JAHHEIX paGoTHHKOB M ydallUXcsa 00 [0IDKHEB
ofecIeInBaThOs:

— rpeGoBaHHS  HOPMATHBHBIX [OKYMEHTOB,  YCTaHABIMBAIOIHAX apaBuia  XPAHEHHA
rou(HaeHIANBHBIX CBeNCHMAM;

— COXPAHHOCTh HMEIOIIEXCH HaHHBIX, orpaHmYeHHe JOCTYIA K HUM, B COOTBETCTBHE C
3aK0HOJATEBCTBOM Poccuiickoit Depepalay 1 HACTOALNM [TomoKEHAEM,;

_KOHTpOJIH 34 MOCTOBEPHOCTRIO H [ONHOTOH MEpPCOHATBHBIX NAHHBIX, HX peryisipHoe
OGHOB/EHHE H BHECEHHE TI0 MEPC HeoOX0THMOCTH COOTBeTCTBYIOIIHX H3MEHEHWH.

3.3. JlocTyr K IIEPCOHANBHEIM JAHHBM pabOTHUKOB H yHAIHXCA OO0 aMeroT:

— OHPEKTOP;

— 3aMecTHTENH JHpeKTOopa MO0 ch:GHo-BoanTaTenLHoﬁ pabote, BOCITMTaTENbHOR pabore
(nepcoHANLHBE JAHHBIE TOIBKO pabOTHAKOB, HAXOAMMMXCH B WX HENOoCpeICTBEHHOM
[TOMIHHCHHH, 110 HAlPaBICcHIIO HEATENLHOCTH);

_  pAuaATBHHK XO3SH{CTBEHHOTO OTICNA (mepcoHABbHBE  JAHHBIC  TOJBKO paboTHHKOB,
HAXOIALHXCH B HX HETIOCPEACTBEHHOM O UMHEHNH, 10 HAMPABJIEHHIO IeSTENBHOCTH); .

_ KJIACCHBIE PYKOBOIHTENH (TOMBKO K [epPCOHATBHBIM [JAHHBIM yHalllHXCl CBOETO KIacca);

— yHBIe PabOTHAKH, ONPECIACMbIC TIpHKa30M [HPEKTOPa OO0 B mperelnax cBoeH KOMIETEHITAH.
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3.4. Ilomumo nwm, ykasamHeX B m. 3.3. Hacrosmero I[IONOKEHHS, NPaBO Joctyma K
NEPCOHANBHEIM JaHHEIM PAa0OTHHKOB H YHAIIHXCS HMEIOT TONBKO JIMIA, YIOMHOMOYCHHBIE
JENCTBYIOIIAM 3aKOHOAATETECTBOM,

3.5. JIuna, umeromupe D0CTYN K IIPCOHATEHBIM JaHHEIM 0GA3aHEI HCTIONB30BATH [IEPCOHATBHBIE
JlaHHble paOOTHHKOB U YUAIIMXCS JIHMIB B LENSX, JUTS KOTOPEIX OHM OBUIM TIPeICCTABICHEL:

3.5.1. TlepcomanpHBle [aHHBIE YyYaIIUXCd HMCHONB3VIOTCS 7 nejned, CBASAHHEIX C
OCyLIECTBIICHHEM Yy4e0HO-BOCIMTATENFHOIO Nponecca. A/MHHHCTPALHA H ICHArOrHYECcKHe
pabOTHHKM ILIKOJNEI HCIONB3YeT TePCOHANBHBIE [aHHble I  (OPMHPOBAHMS KJIACCOB,
COCTaBJIEHUS OTYETOB B BHIIICCTOANINE OPraHA3ANNM, (OPMHUPOBAHKS PA3IMYHRIX 043 NAHHBIX,
AL BO3MOXHOCTH TIOJIEPIKHMBATE CBS3b C PONUTENSIMH (3aKOHHBIMH IIPEICTABHTCIAMH),
YYHTBIBATH OCOOCHHOCTH yYaUXCs IPH ero 00yUeHHH H BOCTTHTAHHH.

3.5.2. IlepcomanbHble JaHHBIE pabOTHHKA MCHOMB3YIOTCA JUIS  Leield, CBI3aHHEIX C
BBINONHEHAEM TPYIOBLIX (YHKNHM. AJMMHHCTPAIIAS [IKOJIBI HCIIONB3YET MEPCOHAIBHEIE
JaHHBIE, B YACTHOCTH, /JIf DEIIEHHS BONPOCOB ATTECTAllHH, COCTABIEHHS OTYETOB B
BBIIECTOANME OpPraHW3aluy, (OPMHPOBAHMA PA3NHYHBIX 0a3 JAHHBIX, MPOJBUIKCHHS
paboTHHKOB 1O ciyx0e, yCTAaHOBIGHHA pasMepa 3apinarsl. Ha OCHOBaHHH MEpPCOHATBHBIX
AQHHBIX PEIIACTCA BOTIPOC O OIyCcKe pabOTHHKA K MH(OPMALMH, COCTABIIOWEH ciryxkebHyI0
TAUHY.

[Ipr mpumHsTEM pemeHHH, 3aTpAarHBAIOIIMX HHTEPECHl PaGOTHHKA, afMHHHUCTDALMS He
HMEeT IIpaBa OCHOBBIBATHCS HA IICPCOHANBHBIX JAHHBIX, TOJNYYEHHBIX MCKIIOYUTENHHO B
Pe3yIbTaTe HX aBTOMATH3SHPOBAHHOK 00pabOTKM MM 3JMEKTPOHHOTO TONyYeHHs. PaboTomaTelns
TaKKe HE BIpaBe MPUHUMATD PEIICHHS, 3aTPArHBaIOIINE HHTEPEChl pabOTHHKA, OCHOBBIBASCH HA
HaHHBIX, JOMYyCKAMOMKX ABOSIKOE TONKOBaHWE. B ciyuae ecim Ha OCHOBaHWM TEPCOHANLHBIX
AGHHBIX HCBO3MOXHO IOCTOBEPHO YCTAHOBUTH KaKoi-mbo (pakt, paGoTOAATENb [Ipe/iaraeT
paboTHHKY IPEACTaBHTh IIMChMEHHEIE PA3hiCHEHUS.

3.6. Ilepconanbuble fanmble paboTHHKA OTpaKAIOTCS B TUYHOM KapTouke paborHuka (hopma T-
2), KOTOpas 3alONHACTCS MOCNe W3NAHUS NPUKA34 O ero IIpueMe Ha paboty. Juynee nena u
JIIHBIE KAPTOYKM PAOOTHHKOB Xpaustes B GyMaKHOM BHJE B IAlKax B CreNMalbHBIX mKadax,
AOCTYI K KOTOPOMY MMEIOT MHCIIEKTOP 110 KaIpaM U JUpEeKTop.

3.7. Tlepconanbupie maHHBIE PaGOTHHKOB MOTYT TAKXe XPAHHThCH B EKTPOHHOM BUIE B
MOKANBHOH KOMIbIOTEPHOR ceTH. [locTosHHEN moctyn (B mpememax cBoew KOMIIETEHIIHH) K
MEKTPOHHBIM 0a3aM JIaHHBIX, CONEPXKAIIMM IIePCOHANLHEIE JAaHHLIE DPAGOTHHKOB, HMEIOT
TOJIbKO aJMUHUCTPAIMS INKOMEL JIOCTym ApyrHX pabOTHHKOB K MEPCOHANBHBIM JAHHBIM
OCYIIECTBIIAETCS HAa OCHOBAHHH IIHCHMEHHOIO paspeimeHHd pabOTHHKA W pPaclopsKEHHS
IHEpPEKTOpa.

3.8. Ilapomu ang gocTyna Kk SMeKTpoHHoi Oase manmex OO ycTaHABIHBAIOTCS TUPEKTOPOM T
co00IMAIOTC MHAMBHAYATLHO COTPYAHHUKAM, UMEIOIIHM [OCTYI K [CPCOHANBHBIM JTaHHAIM
COTPYIHUKOB.

3.9. KomupopaTe W AenaTh BBIIHCKH W3 HEPCOHATBHBIX JAHHBIX pabOTHHKA pa3pelIaercs
HCKIIOUMTENTBHO B CIIY)KeOHBIX HEIX ¢ MHCHMEHHOIO paspelieHus pabOTHHKA U IMPEKTOpA.
3.10. TlepconambHple HaHHBIE YJamerocs OTPAXKAIOTCA B €0 JIMYHOM e, KOTOpOe
3aNOMHAETCA 1I0CIE H3JAHMA NpuKasa o ero sauncienus 8 O0. JInunsie jena oOyuaronmxes B
anaBUTHOM MOPSAKE (POPMMPYIOTCA B IANKAX KJIACCOB, KOTOPBIE XPAHSTCS B CHELHAIBHO
obopynosannom mxady, AOCTYN K KOTOPOMY WMeeT aiMUHWCTDALMS KON B KJIACCHEIS
PYKOBOZIHUTEIIH.

3.11. Benenue MMUYHBIX eI BO3TOXKEHO HA KIACCHBIX PYKOBOIMTENEH.

3.12. Hactuuno cBefenust 00 ydamuxcs COHEpXKATCS B KIACCHOM JKYpHaie, KyAa 3aHOCATCH
K1acCHBIM pykoBouTeneM. Kiraccusie xypHans XpaHATcs B KaGHHETe 3aMECTHTENS JUPEKTOpa
o YBP B cnenmansaoM 1kady.

3.13. TlepcoHalpHble JaHHEIE YYalIUXCS MOIYT TAKXKe XPAHHTHCA B OMEKTPOHHOM BHIE B
JNOKaJbHO! KOMIBIOTepHOH ceT. [IpaBo monHoro mocTyna K IeXTPOHHBIM 6asaM NAHHEBIX,
CONEPKAIMM IIEPCOHANBHEIC JAHHBIC YyYallUXcd, HMeeT aJMHHHCTpammsA. OCTalbHBIE



Henarorudeckue PabOTHHKM HMMEIOT JOCTYI rompko K Toi mudopmaumm, KoTopad BM
HeoGXoUMa B IPEACTIaX MCTIIOJHEHHA UX OJIKHOCTHBIX 00s3aHHOCTEH.

3.14. Tlaponu pocTyma K Gaze JN@HHBIX YCTAHABIHBAIOTCA IUpeKTOpOM ¥ coobinarores
HIMBAIYATEHO PAbOTHIKAM, HMEIOTIHM JIOCTYII K [IEPCOHATLHEIM IAHHBIM COTPYTHUKOB.

3.15. KomupopaTs M JenaTh BBIIHCKM K3 [IePCOHAIBHEIX JAAHHBIX YHalluXCL paspemnaeTes
HCKITIOYATENBHO B ClHyXeOHBIX LemX C MHCLMEHHOTO pA3PElICHMs POMTENel yaalXes
(3aKOHHBIX npencTaBuTeNeH) 1 UPEKTOPA.

4. Tlepenaua repCOHANBHEIX NAHHBIX

4.1. [Ipu mepezade MepCcOHANBHLIX JAHHBIX PaGOTHUKOB U yHYAIUXC IpyriM JOpUINIECKUM K
u3IHecKIM JIHIEM 00 momxHa co6moaTh Ceayiomue TpeboBaHUS:

4.1.1. TepconansHBEE NAHHBIC paboTHHKa, y9amIerocs He MOTYT OBITH COOGIIEHEI TpeTheH
cTopoHe 0Oe3 MHCBMEHHOTO cormacusi paboTHUKA, pomureneli (3aKOHHBIX npejicTaBuTeNe)
HeCOBEPITTCHHOJIETHETO (MATIOJNIETHETO) ydamerocs, 3a WCKITIOUEHHEM Clydaes, Korpa 3710
HEe0GXOMAMO IUTA NIPEIyIPEKISHHS yTPO3BI JKU3HE T 30POBBIO PaO0THHKE, yHaIeroes, a TAKXKE
B CIyYAsX, yCTAHOBIICHHEIX (penepaTbHBIM 3aKOHOM.

4.1.2. Juna, [OXy4aronne TIepCOHANBHEIC — IAHHBIC paboTHAKA, —YJalerocsi JIOIDKHEL
IpeaynpeKaaTses 0 TOM, UT0 3T JAHHBIE MOTYT OBITH WCIOMB3OBAHBL JIMIIL B Hemsx, Al
KOTOPBIX OHH COOOIICHEL. 00 nomkea TpefoBaTh OT STHX I [IOITBEPXICHNAA TOTO, 4TO 3T0
npasuio CoOIIONEHO. JTwna, MOTYuAIomye NEPCORAILHBIC AAMHBIC paboTHEKS, YJamerocs
06s13aHb] cOOMIONATE PEXAM goH(uerTHaTEHOCTH. [IaHHOe [OJIOKEHHE HE PACIPOCTPAHACTCA
Ha 06MeH MepCOHANLHBIMU MAHHBIMH pabOTHHKOB B MOPALKE, ycTaHoBIeHHOM (e/lepabHRMH
3aKOHAMH.

4.2. Tlepenadya TEPCOHATBHBIX AAHHBIX pabOTHHKE, ydYalerocs ero TPEACTaBHTE/IM MOKET
GBITH OCYLIECTBICHA B yCTAHOBICHHOM NefiCTBYIOIM 32KOHONATEECTEOM TIOPS/TKE TONBKO B
toM 0ObeMe, KOTOPHIH HEOOXOmMM Jld REITIONHEHAS yKA3aHHBIMH [PEICTABHTEIAMH HX
(GyHKIHAH.

5. TpaBa pabOTHHKOB, yIaHMXCs Ba obecieuenne 3aIHThI TEPCOHATBHBX NAHHBIX

51. B memsx oGecreyenus 3aIlATEL IIePCOHANBHBIX JAHHBIX, XpaHAIUXCS B QO, pabOTHAKH,
POMTENH (3AKOHHBIC Ipe/ICTABUTEH) HeCOBEPIIEHHONETHETO YHAIerocs, IMeIoT IpaBo:

5.1.1. [TonyuaTs MOJHYIO #HGOPMATIHIO O CBOUX MEPCOHATBHBIX JaHHBIX B HX oGpaboTKe.

5.1.2. CoGogHOro GecriaTHoOro JOCTyma K CBOMM TIEPCOHAIBHBIM [AHHBIM, BKIKOHUAA paBo Ha
noJNyYeHUe KoMUY mo6of  3amHECcH, cojepiKamel NepeoHAIBHLIC pagHple paboTHWKA, 33
HCKITIOUEHHEM CIIydaes, MpelyCMOTPEHHBIR (peslepaBHEIMHI 3AKOHAMH. [lomyueHne yKasaHHOH
pH(OPMALH O CBOMX NEPCOHATBHBIX JAHHBIX BO3MOKHO TpH JIHIHOM obparneHun padoTHAKA,
poauTenei (3aKOHHBIX Hpe,H,CTaBHTeJIefI) _ K OTIBETCTBEHHOMY 3a OpraHu3anuio M
OCYIIECTBICHHE XPAHEHHA NepCOHATILHBIX NaHHBIX pabOTHHKOB.

5.1.3. CyOBexT MEepCOHANBHBIX HAHHEX prpase TpeGOBaTh OT OMNEPATOPa YTOYHEHUS €ro
MEPCOHANBHEIX NAHHbIX, KX 6OKUPOBAHIS HIH YHHITOKCHMS B ciydae, eclii [epCOHAIBHBIC
JAHHBIE SBISIOTCS HETIOIBIMH, yCTApeBIIAMHE, HE TOUHBIMH, He3aKOHHO NOTYISHHEIME HIH HE
gBRISIOTCS  HEOOXOIMMBIMH - U sagpnenHoii memu 06paboTKM, a TaKKe IIPUHAEMATh
TIpe/IyCMOTPEHHBIC 3aKOHOM MEDEL 110 3an{HTe CBOHX IIPaB.

5.1.4, TpeGoBarh 00 H3BEIICHUN Q0 Bcex JHII, KOTOPEIM PaHee GLITH COOBIIEHE! HEBEPHBIE KT
HeIoIHEE TIEPCOHANBHEIE HAHHBIE paboTHHKa, ydamlerocs: 060 BCeX TPOM3BEICHHBIX B HHX
HCKTIOUCHASX, HCTIPAB/ICHHAX MM JOMOMHEHIIX.

5.1.5. OGxanopaTe B CYyJE mo0Ble HelpaBOMEPHBIE neHcTBHS WIIH Geapeicreust OO mpu
06paboTKe 1 3aIHTe €T0 [TEPCOHATBHBIX AaHHBIX.

6. OBszamHOCTH CyOBeKTa HEPCOHATBHBIX JAHHBIX MO OOECIEHCHHIO TOCTOBEPHOCTH €TI0
TIepCOHANBHBIX JAHHBIX.

6.1. B memsix ofecredeHns A0CTOBSPHOCTH [ePCOHATBHBIX TAHHBIX paboTHuIKH 003aHbL




6.1.1. Tlpu npmeme ma paGotry B OO mNpeaCTaBASTE YHOTHOMOUYECHHBIM paborankam QO
HOCTOBEPHEIE CBEACHHA O cebe B MOpsnke H 0OBEMe, LpeayCMOTPEHHOM 3aKOHOAATENHCTBOM
Poccuiickoii ®enepanun. '
6.1.2. B caydae n3MeHeHHs NEPCOHANBHBIX JAHHEIX paboTHUKA: (aMUITHA, HMSI, OTHECTBO, apec
MECTa KHTC/ILCTBA, NACIOPTHBIE NAHHBIE, CBEACHHS 00 OOpa30BAHME, COCTOSHHH 3HOPOBBS
(BcenCTBYE BBIARNCHHS B COOTBETCTBHH C MEAMIMHCKHM 3aKIOYCHHEM [IPOTHROTIOKA3AHHI
JULSL BBITIOHEHHUS PAOOTHUKOM €ro JOKHOCTHBIX, TPYIOBEIX 00S3aHHOCTEH U T.11.) coo0mare 06
STOM B T€4YeHHE 5 pabounx aHel ¢ OaThl HX H3MEHEHHI.
6.2. B uensx obecredenus JOCTOBEPHOCTH IEPCOHATBHBIX JIAHHEIX YYaILIHXCS:
6.2.1. PouTeNH, 3aKOHHbIE TPe/ICTABRTENN HECOBEPMICHHOIETHHX yJamuxcs npu npaeme 8 00
IPEROCTABISIOT YIOIHOMOYEHHEM paboTHEkaM OO mocrtosepHble cBeIeHHS 0 cebe W CROMX
HECOBEPILIEHHOIETHHX JICTAX.
6.2.2. B cnyuae u3MeHeHUsS CBENEHHIl, COCTABISIONINX NEPCOHATBHBIE JaHHBIE YYAIIerocsd,
POJTUTENTH (3aKOHHBIC IPEICTABATENH) HECOBEPIIEHHONETHETO YIaIerocs B Bo3pacrte no 14 net
00s3aHEI B TEYEHHE MECATIA COOBIIHTE 06 3TOM yIonHOMOYeHHOMY pabotauky OO,
7. OTBETCTBEHHOCTE 38 HAPYIICHHE HACTOSIIETO MOI0JKEH s
7.1. 3a Hapymenue nopsxa o6paborku (cGopa, XPaHEHHUS, UCIIOB30BAHNA, PACTIPOCTPAaHEHHS H
3aIMTHI) TEPCOHAIBHBIX AAHHBIX JO/DKHOCTHOE JIMIO  HECST aIMAHKMCTPATUBHYIO
OTBETCTBCHHOCTE B COOTBETCTBHE C ACHCTBYIOIIHNM 3aKOHOIATEIBCTBOM.
7.2. 3a HapyIeHue TPABHI XPAHCHHS ¥ HCTIOMH30BAHUS [1CDCOHATBHBIX IAHHEIX, TIOBJIEKIIEE 34
coboif MaTepranBHEIH yiepd paboTogatemo, paGOTHAK HECET MaTEePHANBHYIO OTBETCTBEHHOCTE
B COOTBETCTBUH ¢ ACHCTBYIOINUM TPYIOBEIM 3aKOHOIATEIHCTBOM.
7.3. Martepuambaeni ymepb, HameceHHBIH CyOBEKTY OEPCOHANBHBIX IAHHEIX 34 CYer
HCHAIUICHKAIICTO XPAHCHHS U HCIIONIb30BAHMUS NEPCOHANBHBIX JAHHEIX, TONICKHUT BOIMEIIEHUIO
B IIOP#AAKE, YCTAHOBICHHOM JEHCTRYIOMIHM 33KOHOIATCIECTROM.
74. Omepatop 10 Hayana O0OpaBOTKH MepCOHANBHEIX NAHHEX 0Gs3aH YBEIOMUTE
YHONHOMOUCHHBI OpraH Mo 3amure HpaB CyOBEKTOB IEPCOHANLHEIX NAHHBIX O CBOEM
HaMEPCHAH OCYIIECTBIATE 00paboTKy NepcoHaNbHBIX IAHHBIX, 34 HCKIIOHYEHHeM CIIy4aes,
TIPely CMOTPEHHEIX (e aepaIbHBIM 3aKOHOM.,

OO Bnpase ocylmiecTBIATE Ge3 YBEOMIEHHS YIOIHOMOYCHHOTO OpraHa 110 3allHTe IpaB
CYOBEKTOB [EePCOHANBHAIX JAHHEIX I 06paBoTKy CIEAYIOMUX TePCOHAILHEIX JAHHEIX:
— OTHOCAMIMXCS K CYOBEKTaM NEPCOHANBHBIX NaHHEIX, KOTOPHIX CBS3BIBAIOT C OIIEPaToOpOM
TPYHOBEIC OTHOIIEHHS (pabOTHHKAM);
— TIOTyHMEHHEIX ONEPAaTOPOM B CBASH C 3aKIFOYEHHEM JOTOBOPA, CTOPOHOH KOTOPOro ABISETCs
CYOBEKT NEepCOHANBHEIX MaHHEIX (0Oyuarommiica u Jp.). €CNIH TIepCOHANLHbIC NAHHEIE HE
PACTIPOCTPAMAIOTCA, 4 TAKKC HE MPEMOCTABIIIOTCK TPETHbUM JIHLAM 0€3 corfmacHs cyGbekTa
NEPCOHALHBIX MAaHHBIX H HCIOJB3YIOTCA ONEPATOPOM WCKIIOUMTENIBHO I HCIOTHEHHS
YKa3aHHOrO OroBOpa 1 3aKITFOYEHUS JOTOBOPOB C CyOHeKTOM EPCOHANBHBIX IAHHBIX;
— ABJISEOIIUXCA OOIIE0CTYTHBIME HE€PCOHATLHBIMH TAHHBIMU;
— BKITIOYAIONTHX B ce04 TONBKO (JaMUIIHA, HMEHa H OTYECTBA CYOBEKTOB EPCOHANBHLIX JAHHBIX,
“BKIIOYCHHBIX B HMH(OPMANHOHHBIE CHCTEMEl [EPCOHANHHEIX [AHHBX, HMEIONHE B
COOTBETCTBAM ¢ (DellepalbHBIME 3aKOHAMH CTAaTyC (hejiepaIbHBIX aBTOMATH3HPOBAHHEIX
WHQOPMALMOHHEX CHCTEM, a4 TAkke B TOCYIApCTBEHHEIE HH(DOPMALHOHHEBIE CUCTEMBI
TNCPCOHANPHEIX  NAHHEIX, CO3NAHHBIE B MENMX 3aMUTel OE30MACHOCTH TOCYJdapcTBA M
00IIECTBEHHOTO IOPAAKA;
— obpabarbiBaeMBIX €3 HCHONB3OBAHMA CPEICTB ABTOMATH3AMHE B COOTBETCTRHE C
(ellepabHBIME 3aKOHAMH WM WHBIMH HOPMATHBHBIMH TIPAaBOBEIMH aKTaMu Poccrickoi
Denepanum, ycTaHABIHBAKIEMU TPeGOBAHAS K OBECeuenHIo 6e30MaCHOCTH TIEPCOHATBHEIX
AGHHBIX TIPH HX 00paboTKe 1 K COOMOIEHMIO IPaB CYOBEKTOR EPCOHATBHBIX NAHHELX.

Bo Beex octambrpix cinyyasx mgupextop OO u (M) YNOTHOMOUCHHEIE UM IHIA) 06A3aH"
HalpaBHTb B YIMONHOMOYEHHEIH OPraH [0 3allMTE NpaB CyOBEKTOB IEPCOHATBHBIX AAHHBIX
COOTBETCTBYIOMIEE YBEAOMIICHHE.
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